Office of State Printing
Interagency Mail Service Codes

SACRAMENTO « FOLSOM  WEST SACRAMENTO

Pete Wilson, Governor, State of Califomnia
Joanne Corday Kozberg, Secretary, State and Consumer Services Agency
Peter Stamison, Director, Department of General Services

INTERAGENCY MAIL SERVICE (IMS) INFORMATION

« IMS is responsible for mail control between Departments and has no authority over the
internal mail system of any Department.

< IMS codes are a type of “shorthand” which can be quickly read during sorting.

« To avoid delays at receiving mailrooms include MIC or MS numbers if available.

« IMS services the greater Sacramento area only.

« The OFFICES section are those offices which are not part of a larger Department.

« This listing does not reflect, nor is intended for use as, the actual organizational structure
of California State Government.

« An asterisk (*) indicates twice per day service; a plus sign (+) indicates p.m. only service.

CONSTITUTIONAL OFFICERS Code
GOVErnOr — State Capitol ..........ooerreeerriereeresessssssssssssesssesssseees E-15
Lt. Governor — State Capitol, ROOM 1114 .......coovevvveeriinmnneerrrveerninsnenen E-16
Assembly Members — State Capitol.......coccevvvveermnrcereeesnnneeereesssseeen E-24

....... E-22
...... D-08

Senators — State Capitol .................
Attorney General —1300 I Stregt .......

Insurance Commissioner — 300 Capitol Mall ............cccooeeevvveinnecriennnns E-01
Secretary of State — 1500 11t SEEEL .......ervvveerrrrrreersseeereees D-15
State Controller — 300 Capitol Mall ............ccoooeeeceeiimnneeeeeeersne B-08
* State Treasurer — 915 Capitol Mall ..........ccccooveevvviiinnneneeees C-15
Superintendent of Public Instruction — 721 Capitol Mall .................... E-08
AGENCIES Code

* Business Transportation & Housing — 980 9th Street B-19
Environmental Protection — 555 Capitol Mall ............... B-04
* Health & Welfare — 1600 9th SEEEL ........ervvvveercrrrreeersreesereveinnnnns A-30
Housing FINANCe — 1121 L SErEet .......vvvvverrerereernsseeeeeeessssseesssesssnnns C-33
Resources — 1416 9th Street ..........coooeveerveeriinneenen A-38
State & Consumer Services — 915 Capitol Mall C-14
+ Trade & Commerce — 801 K Street.........ccccveerree. D-16
Youth & Adult Correctional — 1100 11th Street D-27
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DEPARTMENTS
% AQING — 1600 K SEEL ..vovvvvoecrvevrrerseeessssssesssesssssessssessssesssssssens
* Alcohol & Drug Programs — 1700 K Street ...............
Alcoholic Beverage Control — 3810 Rosin Court
Boating & Waterways —1629 S Street .........coouerrvveerrimnreerreenns
Community Services & Development — 700 N. 10th Street ...........ccoe... A-33
* Conservation — 801 K SErEet .........ccoocvvvererrmrrrrmmreennnssssseeeesssssssseennns
* Consumer Affairs — 400 R Street ...
+ Corporations — 980 9th Street ........
Corrections — 1515 S Street / 501 J Street .................
Background Investigations — 2201 Broadway
* Developmental Services — 1600 9th Street
Education — 721 Capitol Mall ........ccccocvverrne.
Administrative Branch — 515 L Street.........cccovvvvvvvevmmmnnmmssssnnseerennnn -
Employment Development — 800 Capitol Mall ...........ccoooeveevvvveeiiinnneen
EDD, CP&D — MIC 51-2 — 3704 Parkway Place, W. Sacramento ...... E-32
Unemployment Insurance Appeals Board — 2400 Venture Oaks Way ... A-25

Fair Employment & Housing — 2014 T Street .......ccoooveeeeveriinnneeevveennnnns D-11
+  Sacramento District — 2000 O SErEEL .......ovvevvvvriereriierseriiesisssiens D-21
FINANCE — 915 L SIIEEL ..ot A-15

* Fish & Game — 1416 9th Street ...........
Food & Agriculture — 1220 N Street ............

*  Fairs & Expositions— 1010 Hurley Way ...... .. F-25
* Forestry & Fire Protection — 1416 9th Street ..........ccooveervvvevinnnnecerneennnns A-45
+  Aviation Management / Aviation Support — 3841 Bazley Way ........... B-52
Office of the State Fire Marshal — 7171 Bowling Drive ..........ccccoeeeee F-08
General Services (See next page)
* Health Services — 744 P SIEL..........ccccvvrrrrrvrrvvvreeessssssssseeeesssssssseenns A-22
Health Services — 1800 3rd StrEEL ........ccouvvvvvvvvvveermrsssssssssseeersnnee A-22
* Highway Patrol — 2555 1St AVENUE .......cvvveermmrerreesnseesseeessssesssssseens G-20
Personnel & Training — 860 Stillwater Road, W. Sacramento ........... E-12
CHP Capitol Office — State Capitol .............corvvmeeervveeernnnseeeeeeeeris E-17
* Housing & Community Development — 1800 3rd Street ... D-29
+ Industrial Relations — 1121 L St ........covvreevrrrvvvvvvernnrsssssssssseeseenn C-50
Workers’ Compensation Appeals Board — 2424 Arden Way .... ..E-04
OSHA Standards Board — 1300 | SEEEt...........cccoerrmmmnsrrrrrrerrnn ... E-05
OSHA Appeals Board — 1300 | SErEet ..........vmerrrveeesmmneerreeessinsseeeeees E-05
State Compensation Insurance Fund — 2450 Venture 0aks .............. C-90

Information Technology — 801 K SrEet .........vveeveeerrmmnreervvvesnsnsenienenns -
* Insurance — 300 Capitol Mall
*Justice — 4949 Broadway ............c..ovmeereveernnns
Attorney General’s Office — 1300 | StrEEL .......ooevvvveeereverrirsecrrreiennnns
% DLE Field Office — 3046 Prospect Park Drive
% BNE Field Office / CAMP — 3046 Prospect Park Drive ...
Mental Health — 1600 9th Street ..........ccoouvvvvvvvrvvvvvvvvveinnnnns
+ Military — 9800 Goethe Road ..............
Motor Vehicles — 2415 1SEAVENUE .....ovvvvvvvvveeeessrsssssssseseesssssssseesnsnnnns
* Parks & Recreation — 1416 9th Street ...
* Personnel Administration — 1515 S Street ..
*  State Training Center — 1515 SSIEBL ......rrvvverrirererreeisncrrneinnnns
Pesticide Regulation — 1020 N SEreet .........ovveerrvveerrmnnneeeeessissneeeeeeessne
Real Estate — 2201 Broadway ..............
* Rehabilitation — 830 K Street .........ccoovvvvvvvvennns
Sacramento District — 2225 19th Street ......
SOCial SEIVICES — 744 P SHEEL......oovvvvvvrrrsssseeessisessessssssssssssssseeees
Toxic Substances Control — 400 P StrEet .........ccovvvvvvvveeevmmmnnmmmsssssssseeeen -
* Transportation — 1120 N Sreet .........ovveveeeervvveemminnsnenenenes
Transportation — 1727 30th Street / 1801 30th Street ...
Transportation — 1130 K Street .......coceveeeerimmnecerveeennne
Transportation — 5900 FOISOM BIV ..........ooveeervveermmnneereeeeninnnneneeens
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DEPARTMENTS Code
Veterans Affairs — 1227 O SEEEE ...vv.vvvevveecriessiees s, B-10
Water Resources — 1416 9th Street / 3251 S Street ... A-36
Youth Authority — 4241 Williamsbourgh DFiVe ..........ccccceeeeimmnnecerrieennns F-15

General Services
Executive Office — 1325 J SEEEL ..vvvvvverviiecriieesiises s C-01

+ Administrative Hearings — 501 J SErEEL ........covveuvrmrerrrrreesrissseesesseennnnnns B-31

* Architect, State — 1300 I Street .......ccooovrvevessvrrrrrceerrnnnn
Building & Property Management — 1304 O Stregt ...

C-31
C-05

Region | — 1304 O Street .....cccovvvveerrnrreeeeeerriisnenen A-20
REGiON [T — 714 P SIEEL ....ovoevveeerrsereeeisssseesssesssssessssssssssesseens A-46
Region 1 — 4949 BrOadWay ............ouueeeeeerrmmmeerieessmmessssessssnneeee G-16
Capitol Complex — 1021 O Street E-20
Capitol Park Service Area — 1300 L Sreet ........cccevmmeerrevermmnnseernnennns C-24
Heating & Cooling Plant — 625 Q SErEEL ..........cooverreereeeerrrmmnnrerrrineenns A-04

+ Construction Services — Area Il — 2125 19th Street ........ccocevvviiinneeeeeees G-33
+ Construction Services — Direct Construction Unit— 1920 T Stregt .......... G-31
* Energy Assessments — 717 K SErEEL ... E-19
+ Fiscal Services — 1325 J SIEEL .......ouuuerrreerrssneeereisnseesssessssssessseeees C-18
* Fleet Administration—=802 Q StrEet ........vvveervvvrimnrerviisnsessisssesssssnennens A-01
Garage — 1416 10th StrEet ...........vvrreeeeeeermnneeerreesssseesesssssssneeeeees A-02

* Human Resources — 1325 I SLrEel .........onervvvrrrverineeieieeseisssesiesss C-02
Information Services — 1500 5th StrEet ..........ovverveveeiimeeerrveeinnneeseeenns C-39
Office Machine Repair Service — 3651 BuSiness Drive ..........ccccevvveeens C-38

State Record Center — 1501 Cebrian Street ..........ccooooeeeevverimmnserrinennns C-22

Record Center — 3240 Industrial BIvd ..o,
Document Destruction Center — 3240 Industrial Blvd...

C-22
C-44

+ Legal Services — 1325 J SIEEL ........ovuuurvnreeeeeernseerireenins C-04
+ Public School Construction — 501 J SEEEL ........vvveverrrmnneerrveessssienrneenns A-17
Procurement — 1823 14th Street ........ccovvvuvnnerereernnnneeeesesssssesssesennnns B-17
Material Services Section — 4675 Watt Avenue ...... P-07
Documents & Publications — 4675 Watt AVENUE .............ccorereerrvveennns P-07
Surplus Property — 1421 N. Market BIVd ........cc.cccoviomeerevveiinnnsnrrriinnns P-07
Project Management — 400 R SErEet .........oovvervvveerrmnnneereeesnseesseeessns D-25

* Real Estate Services — 400 R SEEEL ........vveeuvrerereeersseeeeeesssseeesssissnnns C-08
Risk & Insurance Management — 1325 J Street .......ccooevveerimnnecerrveerns D-32
Small & Minority Busingss — 1531 I StTEet .........ovveevvvvermmnnreerreersisnnenes C-17

* State Printing — 344 N. 7th StrEet ........ooovverveeeeiiecrrrreienssseeseseeinnns P-06

*  Express Reprographic Services — 344 N. 7th Street ..........cccooeevevrvveenns P-01

*  Mass Mailing Services — 344 N. 7th Street.........coooeveeeeeeriimnneerrvvennnns P-01

% Bill Room — State Capitol and 712 R Street ...........coommrrrerrreeerrrrnnnen P-16
Interagency Mail Service — 250 DOS Ri0S SEreet ........covvveevrmmrerrrveeennnns IMS

% Rapid Reprographics — 915 Capitol Mall ...............cccooueerreeeriinnnnee -

*  Mail & Messenger Center — 744 P Street ...............

* Telecommunications— 601 Sequoia Pacific Blvd

Microwave — 1416 9th SErEEL .......covvvivveriierseies s -

OFFICES
Administrative Law — 555 Capitol Mall ............cccooomrerrvveiiinnnnnceerieennnns C-19
Assembly Offices — State Capitol / 1020 N Street / 1021 O Street ............ E-24
Attorney General — 1300 I STEEL ..........ervveerrmneeerreesssneeseressssseeee

+ Child Development & Education — 11211 Street ......
Community Relations — 1400 10th Stregt .............
Controller — 3301 C Street and 300 Capitol Mall ...

+ Criminal Justice Planning — 1130 K SEreet .........coouereveveermmmnnseeereeessnnne -
Emergency Services — 2800 Meadowview ROAd..........cccvvvveermnrerrrveennnns

Environmental Health Hazard Assessment — 601 N. 7th Street .............. A-22
Intergovernmental Affairs — 1400 10th Street ...........coooveerrvveeriinnieeeeeenns A-08
Legislative Analyst — 925 L SEEBL ........ovvvvurmrerereenssneeereessssseessssennnns B-29

Legislative COUNSEl — 925 L SEEEL ..........crmrerreeerrnsreeereesssseeesseisinns B-30
INTERAGENCY MAIL SERVICE CODES
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OFFICES
Planning & Research — 1400 10th Street
+ Public Defender — 801 K Street .........ccocceeee
+ Real Estate Appraisers — 1225 R Street.....
+ Secretary of State — 1500 11th Street ...................
Senate Offices — State Capitol / 1020 N Street .........ccovvveerevrvvernnnnnseneen E-22
State Clearinghouse — 1400 10th Street ............ormerrvvvermnnneerreerssnnenes A-08
* Statewide Health Planning & Development — 1600 9th Street ...
Health Facilities Data Division — 818 K Street............c.cccoeee.

Traffic Safety — 7000 Franklin BIVA ...........ccoooeecevvveerninnnneeervveennnnneneen F-17
* Treasurer — 915 Capitol Mall .........coooevvvveeimneerrreesseeeeeesessseessns C-15
MISCELLANEOUS Code
Bureau of Automotive Repair (DCA) — 10240 Systems Parkway ............ B-03
Bureau of State AUAItS — 660 SEEEL ........cevvvvrrrvsrrerrrreeresseesssssssis B-24

California Exposition & State Fair — 1600 Exposition Blvd ...
+ Community Colleges — 1107 9th Street .......
Conservation Corps — 1719 24th Street ........cccceveeiinee
* Legislative Bill Room — State Capitol / 712 R Street .......cooovverveeerrrrnnnes
* Public Employees’ Retirement — 400 P Sreet .......ccoocoveeemnnneeeeeeennnnns
Prison Industry Authority — 560 E. Natomas Street, Folsom
Seismic Safety Implementation — 1300 I Street.........ooveeervvveerninnnneeneen
State Compensation Insurance Fund — 2450 Venture Oaks Drive ......... C-90
+ State Library — 900 N SErEEL .......ovvvveeerrerreeessnseeeeseesssseessssssssseeseeens
Capitol Branch — State Capitol ...........coeeeeeveerrrmmrerereeeesssssseeesseenssnnns
State Summer School for the Arts — 4825 ] Street
Teachers’ Retirement — 7667 Folsom Blvd ...............

BOARDS
Accountancy (DCA) — 2000 EVergreen Street ..............meeeveersrnnnenee
Agricultural Labor Relations — 915 Capitol Mall

* Air Resources — 2020 L SEEEL ..........vvvreerrervrrvvmseeensnssssssseeeesssssssseenns

+ Alcoholic Beverage Control Appeals — 660 J Street ........cocvvvvvevrvmnrerrrneenns B-25

+ Allocation Board — 501 J SHERL ...........ccceeeevmmrrisssssssssssssseeeeessssssnee A-17
Architectural Examiners (DCA) — 400 R Street .........cccvrimmmmeeeeeerrinnnens B-03
Chiropractic Examiners—2710 N. Gateway 0aks DFiVe .............ccoouueeeee D-07
Contractors’ State License (DCA) — 9835 Goethe Road ... B-03

* Control (Board 0f) — 630 K SErEEL ..........cvvuurrerereesrsseeerieisssessnneenns D-30
Corrections (Board of) — 600 BErCUL DFIVE ...........creereeeerrinneeeeeeernie E-11
Equalization — 450 N SEIEEL ..........ecrrveeerrreerrreesnssseeseeessssseesssesssnnns B-01
Franchise Tax — 9645 BUtterfield Way ........ccccovveemneeeeeeiinnneeerieennnns P-05
Integrated Waste Management — 8800 Cal Center Drive.............ccccceveeens E-10
Managed Risk Medical Insurance — 818 K Street .........coccccevmmmecrrrveennnns B-32

Medical Board of California (DCA) — 1426 Howe Avenue .
Merit Award (DCA) — 1515 S Street
Optometry (DCA) —400 R Street..........

OSHA Appeals — 1300 | SLrEEL ......uvvrreeerrireererresseessnessssssesseessssseees -
OSHA Standards — 1300 | SrEEL .......couvvvvmmmrcreerrrreeeeessssssnsssssseeee
Osteopathic Medical — 2720 Gateway Oaks Drive
Personnel Board, State — 801 Capitol Mall ...........cccccouevveeeiiimnnereeriennns -
Public Employment Relations — 1031 18th Street........cccccevevveevrirnnnee D-12

Prison Terms — 428 I SIEEL .......covvvvvvvvvvemmnnssssssseeessssssssssssssssssss E-18
Registered Nursing (DCA) — 400 R Street ........cc.cccevnnne. ..B-03
Structural Pest Control (DCA) — 1422 Howe AVenUe .................. ....B-03
Unemployment Insurance Appeals — 2400 Venture Oaks Way ............... A-25
Vocational Nurse (DCA) — 2535 Capitol Oak DFive ..........cccoceeeeeerrinnne B-03
* Water Resources Control — 901 P Sreet ... G-08
% Central Valley Reg Water Quality Control — 3443 Routier Road ...... G-19
Wildlife Conservation — 801 K STt .........ccccovmmmmssrsserrennrerrrrrrrrsssnsneeennnns F-43
Workers’ Compensation Appeals — 2424 Arden Way ..o E-04
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COMMISSIONS
Academic Content & Performance Standards — 801 K Stregt ................. A-55
Aging (Commission on) — 1020 9th Street ...........ccoooueereeeverrnnns
Athletic Commision (DCA) — 1424 Howe Avenue

+ Building Standards — 1300 | Street .........cccooeeerveeens
Debt Advisory — 915 Capitol Mall .........cccccvvvveeennenreeeennneeeeeessine
Economic Development — State Capitol .........oocccvveeeeerimnneerereeeennsssnenen -
Energy Resources, Conservation & Development — 1516 9th Street ...... F-01

Fair Political Practices — 428 J StEEL ..........cccuwmmmmmmmssssssssssseseeennnnnn D-23
Government Organization & Economy (Little Hoover) — 660 ] Street .. D-24
State AUits — 660 J SIEEL .......ovvvvvvvvvevesrssserssssesesssssssssss B-24
Heritage Preservation — 1020 O SErEet ........oorereeeerrmnnenerreensnnsseenseeenns D-15

* Lottery — 600 N. 10th Street
Medical Assistance — 1300 1 SITEEL .....vvvvvvvvvvvvsrcreerrereesseessssssss D-33
Native American Heritage — 915 Capitol Mall ..........ccccoooeeervvverriinsnennn A-03
+ Peace Officers Standards & Training — 1601 Alhambra Blvd ................. P-08
Postsecondary Education — 1303 J StTEet ........cvvveerrvmmeeereeermnnsereeneennnns D-18

Seismic Safety Commission — 1900 K Street .
State Lands — 100 HOWE AVENUE .......cvvvveermmerrereessneessessssssessssesssnnes
State Mandates — 1300 | SEEEL........covcvevrrrerrvermneereesssseeeseeesssees -
* Student Aid — 1515 S Street ..o
Teacher Credentialing— 1812 9th Street

COUNCILS Code
Developmental Disabilities (Council on) — 2000 O Street .........ccccooeeee A-24
+ Private Postsecondary & Vocational Education — 1027 10th Street . B-37

State Independent Living Council — 1600 K Street

COMMITTEES
Assembly Committees — State Capitol .........ccccvvvvveermnnmeeeeeeernnnseenienenns
Child Development Programs Advisory — 915 Capitol Mall
Debt Limit Allocation — 915 Capitol Mall ..........ccccccvimerrreeeeiiinnneen -
Joint Legislative Budget — 1100 J SEEEL .......covveveermmmmnreerereensnsssseerrienenns

Senate Committees — State CaPitol ............vereeeerriimnnresereveessissneeen E-22
AUTHORITIES Code
Emergency Medical Services — 1930 9th Street .......ccceeveveiiimnneccrrvernns D-28
Prison Industry — 560 E. Natoma Street, FOISOM ......ccocvverrmmnncrrrveennnnns D-19
PI1A Warehouse — 8681 Younger Creek ROad ...........ccoouvevvveeeernnnnene F-19
CENTERS Code
Document Destruction — 3240 Industrial Blvd, W, Sacramento ............ C-44
Health & Welfare Data — 1651 Alhambra BIVd ... C-36
Legislative Data — 1100 J SrEEL .......cvvveverrerrrreeessseeeseessnsseeseseesssns B-30
State Records — West SACraMENO ...........uuurerrrrveeveemmmsssnssssssseeeenen C-22

* State Training — 1515 SSHEEL ......vrvvverrrerereisrsreeeseesssesesseessnnns G-02
* Teale Data — 2005 EVErgreen SLreet ...........eeeeerrmmnseeeeeessmnnneensneeens F-14
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THE FOLLOWING OFFICES HAVE NO IMS SERVICE

Please DO NOT SEND items for the listed offices to IMS. IMS may be unable to
promptly return missent items!

< (California Arts Council

« California Horse Racing Board

= Court of Appeal — Third Appellate District
< Judicial Council of California

« (California Coastal Commission

 Public Utilities Commission

= Commission on the Status of Women

« UC Davis Medical Center — Sacramento

« California State University Sacramento

TELEPHONE NUMBERS
Interagency Mail SErvice (IMS) ........ovrrvvvemmmnerrrresssnseeseeessssee 327-520
FAX st 323-6583
OSP Mail & MeSSENQEr PrOGIaM ......c.uuueeeeeeessmmmenesseesssssssessssesess 327-5359
OSP Reproduction INfOrMALioN .........ccceeeeeeerrmeeeeveesssinseessssesesnens 445-5368

OSP Mass Mailing Information 445-5353

State RECOId CENTEN ..........rrrrrrrrvssreessssssssessssssssssssssssssssans 445-3206
Document Destruction CeNter ............rrrermererrsssssssseessssinnnnns 323-6071
REPro INfOrMALION ........vvvvveerrerereeeneseresssssseessssesssseeees 445-5368
Mass Mail INFOrMALION .....ovvvvvvvvieeesrrerssssssesssssssssssssss 445-5353
State INFOrMALION .........ovvvverrrrrrceeeeeeesssssssssssssseeees 657-9900
California Highway Patrol / Capitol OffiCe ...........ccccueerimmmrerrrrveennnnns 445-2895
EMEIGBNCIES .....vvovvvveeeeveesseeeeessssseessssesssssssssssssssssssss s 911
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